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Mission Statement
To glorify our Lord in a Christ-centered, Bible-based educational environment,
to present to our students the gospel of Jesus Christ
and to provide an academically excellent education
Vision Statement
HBCS provides an environment that promotes spiritual growth and academic success.
HBCS equips students spiritually, academically, interpersonally, and socially to provide the
opportunity
for each student to know Christ in a personal, life-changing relationship
and to excel in post-secondary environments.
708 Angers St., New Iberia, LA 70563
Phone:  337-364-2273 Fax: 337-369-6303 hbcsni.org

Approved by:

Accredited by:

Members of:

Application Checklist
Required at the time of applying...
Interview Process with Administrator
Completed Application for Admission
Application Fee
Copy of Current and previous report cards
Copy of Standardized test score (Stanford Iowa, LEAP, etc.)
Copy of Disciplinary Records
Copy of Birth Certificate
Copy of Immunization Record
Copy of Social Security card

The below may or may not pertain to your application.
Please read...
Applicants for PK & K must observe in classroom preferably prior to
admittance. Contact the office to schedule.
Only exclusion is to parents with current students at HBCS.
Testing for students transferring from an alternative educational
program or a homeschool setting is mandatory. The cost of any and
all testing shall be the responsibility of the parent. Entrance testing
fee is $25; testing with an additional writing prompt is $40.
Final admission decisions are made by the administrator.
If paying tuition monthly, enroll with FACTS by July 10, 2017. If
student is accepted after July 10th, parent/guardian must register with
FACTS within 2 business

Note: In May you will receive an email with Orientation/Holiday schedule, supply list, uniform list, lunch
menu, summer reading (entering 2nd - 12th grade) and any other “beginning of the year” documents. This
info. will also be available on our website. Thank you for choosing Highland…Angie
apellegrin@hbcsni.org

To Parents of Prospective Students,
Thank you for your interest in Highland Baptist Christian School. Highland’s admissions policy opens
the school to families who are supportive of its philosophy, objectives, and standards of education,
and whose children meet its enrollment standards. Our purpose is to serve families who desire not
simply a private education, but a distinctively Christian education for their children.
Before applying

for admission to Highland, please read the Student Handbook at hbcsni.org. The
Student Handbook will introduce you to many of the school’s policies, procedures, and expectations
for both parents and students. We request that after reading the handbook, parents and students
proceed with the application only if they are in agreement with, and are willing to abide by its policies.

The first several pages of the handbook explain our purpose, mission and beliefs. HBCS
unashamedly believes, teaches, and practices biblical principles which are integrated into every
subject taught at our school. Our staff is committed not only to academic excellence, but also to
teaching students how to apply the truths of God’s Word to every aspect of life. If you are in
agreement with the teachings of God’s Word, Highland will complement the beliefs and ideals your
child is taught at home.

If you do not agree with a biblical worldview, enrolling your child in our school may cause him or her
confusion. For example, if a question regarding biblical lifestyles arises in chapel or your child’s
classroom, the teacher will answer from a biblical viewpoint consistent with our beliefs and mission
statement. If your beliefs and lifestyle choices are not in agreement with the school’s doctrinal
stance, that answer could present a conflict in your child’s heart and mind.

We respect your desire to place your child in the best possible learning environment, and feel that
you would be doing so by pursuing enrollment at Highland.

We look forward to partnering with you to educate your child in God’s truth.

Tim Sensley
Administrator

Admission Policy
All applications are for one year and are considered on the basis of grade point averages, results of previously administered
standardized testing, and behavioral history. The curriculum of HBCS is designed for average and above average students.
Admission testing may or may not be indicated. Testing for students transferring from an alternative educational program or
a homeschool setting is mandatory. The cost of any and all testing shall be the responsibility of the parent.

testing fee is $25; testing with an additional writing prompt is $40.

Entrance

Final admission decisions are made by the

administrator. Applications must include birth certificate, immunization record, and social security card.
New applicants are considered using the following criteria:

➢ At least a 2.0 grade point average in each subject area of a college prep curriculum for previous 2 years

(attach transcript/report cards)
➢ Standardized testing results such as ACT Aspire, LEAP, etc. (attach) ; passing score on high stakes testing
➢ A record of exemplary behavior (attach disciplinary record) and school attendance

➢ Completion of at least one successful year in a public or private school following student’s participation in

any type of rehabilitation program (i.e. drug, alcohol, mental illness, runaway, etc.)
➢ No prior school expulsion
➢ Students who have been dismissed or expelled from HBCS due to disciplinary reasons must wait one year

from the date of transfer/expulsion before applying for re-admission. If student has achieved success as
demonstrated by exemplary conduct grades, disciplinary reports, teacher, administrator, and/or counselor
reports, he may then apply for re-admission during the regular registration period for the following school
year, pending an opening in that student’s grade level.
➢ Parent/student interview with the school administrator

2.

All parents and students must agree to the purpose and goals of the school and abide by all policies in order to be
admitted and to remain at HBCS. Parental signature indicates that parents understand and agree that continued
enrollment and reenrollment of their child in HBCS is dependent on parental support of the school, its staff, and its
policies.

3.

Parents must understand that the school will attempt to lead their son/daughter to a personal relationship with and a
commitment to Jesus Christ as Lord and Savior.

4.

Students with learning disabilities will not be excluded from our program if they meet entrance requirements and can
function successfully in the classroom with assistance as approved by the administrator. The administration
reserves the right to deny the acceptance of a student if, after testing the student and evaluating his application, it is
determined that HBCS cannot service the student according to its curricular offerings and in light of the faculty’s
expertise.

5.

The parent\guardian grants HBCS the authority to contact their child's previous school(s) in an effort to confirm
and/or clarify educational records including but not limited to report card grades, results of standardized testing,
and/or behavioral\disciplinary records. Furthermore, the administrators of HBCS are granted parental/guardian
permission to speak to an administrator\teacher of said school(s) concerning their child's educational/ disciplinary
history and receive copies of such information if deemed necessary.

6.

Students applying for PK & kindergarten (not having attended HBCS PK) must complete a classroom observation
unless older sibling attended HBCS PK or kindergarten.

HBCS does not discriminate on the basis of race, color, national or ethnic origin. IRS Revenue Procedure 75-5 requires schools to keep
records on the racial composition of its student body, faculty, and administrative staff for each academic year.

Statement of Academic Responsibility for Students (4th – 12th Grade)
I understand that class and homework assignments are given as a means of instruction and/or review in subject matter.
I also understand that there is meaning and value in these assignments and acknowledge that the completion of such is
critical to my success as a student.

I, supported by my parents/guardians, agree to accept my academic responsibility as a student by demonstrating consistent
class and homework assignment completion.

I understand that if I do not demonstrate academic responsibility in this manner, a meeting will be scheduled with my
parents/guardian, my teacher, the administrator, and me to discuss a plan of action. Specific objectives will be set with
attainable goals to which all participants in this meeting agree.

After a 3 week period has passed, this meeting will

reconvene at which time my responsibilities in meeting these goals of assignment completion will again be discussed. If my
goals have not been met, I understand that my academic standing and the privilege of continuing as a student at HBCS may
be jeopardized.

Code of Honorable Conduct (4th – 12th Grade)

Let no one look down on your youthfulness, but rather in speech, conduct, love, faith and purity, show yourself an example of those
who believe. 1 Timothy 4:12
HBCS students agree to abide by the Code of Honorable Conduct and the spirit of those expectations; parents agree to support the
school on this behalf. For its validity, the Code of Honorable Conduct of HBCS rests on the truth of God’s word. To follow this truth is
honorable, in that it ultimately brings honor to God, its rightful source.

One of the aims of education at HBCS is personal growth in making wise choices, that is, choices that are pleasing to God. As the
student handbook clearly defines disciplinary policies, the Code expects students to understand that they are accountable for their
behavior, their actions have consequences, and they can learn from their mistakes.

Furthermore, it must be emphasized that the

school’s endeavor is to develop the whole student with an integrated Christian lifestyle. HBCS seeks to avoid situations in which
students act one way at church or school, but another way on their own time. HBCS students are expected to honor Christ in all
behavior and activities 24/7/365. The Code expects students to:
▪

Demonstrate honor, integrity and honesty

▪

Support the mission of the school

▪

Promote the safety and well-being of students and others

▪

Reflect a Christ-like image and bring credit to HBCS

Any grievous offense committed by a student of HBCS, whether occurring in or out of school may result in disciplinary action up to and
including expulsion. Unless a law is broken, off campus issues are dealt with as a matter of discipleship. This includes but is not limited
to entries on social media, personal websites/blogs, emails, cell phones, and/or cameras containing material that is deemed
inappropriate to the purpose and mission of HBCS. Sexting and cyber-bullying are strictly prohibited.
Additionally, any behavior, either on or off campus, that indicates a student has little desire to live a life honoring to God, or any conduct
that gives evidence of disregard for the spirit of school standards, is sufficient cause for disciplinary action, including suspension or
expulsion.

Acceptable Use Policy for Internet (K-12th Grade)
The Internet affords vast, diverse, and unique resources to both students and teachers as it provides unlimited information, acting as an
online, up to the minute, perpetual library. Our purpose in providing this service is to promote educational excellence. It is the policy of
Highland Baptist Christian School (HBCS) that all technology is to be used in a responsible, efficient, ethical, and legal manner. The
student and guardian(s) understand that this access is designed for educational purposes and that the school has taken available
precautions to eliminate controversial materials; however, all parties must realize that it is impossible to restrict access to all
controversial materials. By signing below, the parent/guardian will not hold HBCS responsible for material acquired on the Internet.

HBCS declares unethical and unacceptable behavior as just cause for taking action, revoking information network access privileges,
and/or initiating school disciplinary/legal action for any activity through which an individual:
●

Uses the information networks for illegal, inappropriate, or obscene purposes, or in support of such activities. Illegal activities
shall be defined as those which violate local/state/federal laws, and/or purpose and goal of the school. Obscene activities
shall be defined as a violation of generally accepted social standards for use of any publicly owned and operated
communication vehicle.

●

Harasses bullies, threatens, and/or stalks another individual.

●

Uses the information networks to violate the rights of copyright owners.

Copyright infringement occurs when one

inappropriately reproduces a work that is protected by a copyright.
●

Uses HBCS computing resources for commercial or financial gain or fraud.

●

Forges electronic mail messages, or uses an account owned by other users.

●

Invades the privacy of individual.

●

Uses the information networks to gain access to any site that is obscene or sexual in nature. If a site is accidentally accessed,
the teacher and/or the administrator must be immediately contacted for documentation purposes.

HBCS HAS THE RIGHT TO DEEM ANY ACTION, INCLUDING THOSE NOT STATED ABOVE, AS UNACCEPTABLE AND MAY
TAKE DISCIPLINARY MEASURES.

User Rights
Users of the Internet have certain rights of which all users should be aware.

●

The systems administrators may monitor computer files for compliance with this policy.

●

Users should have equal access to the Internet, relative to educational goals.

●

Users should be safe from unwanted or harassing messages. Any such communication must be immediately brought to the
attention of the teacher and/or the administrator, who will seek to remedy the situation.

●

Any effort to disrupt Internet services or computer systems by spreading computer viruses, vandalism, unauthorized entry,
destruction of computer files, and/or any other use of a criminal nature may be referred to proper authorities for investigation
and may result in criminal prosecution under state and federal laws.

I hereby give my permission to issue an account for my child and agree to the terms and conditions as stated on this document.

Drug Screening Procedures  (7th – 12th Grade)
As part of the expected standards of conduct for its students, HBCS requires that students conduct themselves in a manner that insures
that they are drug-free. The cost of drug testing is included in student fees. Screening may be random or upon selection if, in the
opinion of the administration/faculty member, circumstances or information received show reasonable suspicion that a student might
have used or be under the influence of a controlled substance. An attempt will be made to contact parents by phone if the screening is
due to reasons other than random selection.

Parents will also be notified about the screening by the student, who will be given a

written acknowledgment that the testing was completed that day. Testing will occur periodically during the school year.

HBCS administrative representatives are specially trained to carry out the drug screening process through urine sampling. All urine
specimens go through a preliminary screening for any contamination that may have occurred while the specimen was being obtained.
If contamination did occur, that specimen could not be used for the drug test and would then be labeled “No Test” and is discarded. It
would then be necessary for a second urine specimen to be obtained. On occasion, the second specimen may also be contaminated.
If this is the case, then a hair sample is taken. Hair samples cannot be contaminated and are 99% accurate, but unfortunately cost
more. The cost difference between a urine specimen and a hair sample will be assessed to the parents of the tested student.
Urine sampling involves:

Initial Setup
1.

Students chosen for screening report to the office during the school day to participate in the sampling procedure.

2.

Students are asked to empty their pockets and remove all bulky clothing and shoes.

Screening Procedures
1.

The student to be screened will complete the appropriate paper work to establish proper identification.

2.

The student will have the opportunity to list any and all medications taken in the last ninety days. All medications should be
listed by parent in RenWeb.

3.

Student will then collect a urine sample and present this sealed sample to the trained facilitator. The temperature of the
sample may be verified by the facilitator. Initials of the student and collector will be written on the sample. After the specified
time has elapsed (less than five minutes), results are read in the presence of the student.

4. The urine screen will determine if cocaine, marijuana, opiates, methamphetamines, amphetamines, and phencyclidine are
present in the sample.

Hair Sampling
If hair sampling is indicated due to positive drug screen results of urine or repeated contamination of urine, the parents will be
contacted by the school’s health service coordinator to proceed with this method of drug screening at the parents’ expense.

Notification of Results
HBCS will record and file all negative results in the student’s health folder. All positive results will be phoned to the parent by
school administration and the student will be suspended for up to 3 days until it is determined by the administrator whether an
intervention/rehabilitation program will be allowed as an alternative to expulsion. It is the school’s desire that through professional
counseling and/or rehabilitation programs, the student may be given grace to return to HBCS. Any student who has tested positive
and can provide proof of initiation of treatment may be considered by administration to return to school but will still be required to
submit to periodic testing at the parent’s expense. Upon a second positive result in drug testing ((non-related to any previous drug
screen), a student will be immediately recommended for expulsion. Failure to comply with the stated drug policy of HBCS may

result in further disciplinary action and possible dismissal. A zero tolerance policy will be in effect for circumstances involving a
lack of cooperation with HBCS or any form of deceit between student and/or parent with the school. A student who refuses to be
tested will be dismissed immediately from HBCS. Any student, who deliberately tampers with results, falsifies records, or attempts
to make a financial profit from this test procedure will be dismissed from HBCS.

A parent/guardian may choose to have a retest done at his/her own expense at an approved agency.

Parents/Guardians may seek the assistance of HBCS in acquiring a list of available services for substance abuse in the
community. The responsibility to utilize these services rests with the student and his/her family.
Any clarification or explanation of this policy may be addressed to the school administration.

Rapid Drug Detection (RDD) drug test card is currently being used to carry out the school’s Drug Screen Policy. RDD is FDA
approved and has a Better Business Bureau Rating of A. More information is available at info@rapiddrugdetection.com.

Parental Consent for Drug Screening (7th – 12th Grade)
I understand that HBCS has a policy against the possession, use, sale, or transfer of illegal drugs. I further understand that HBCS has
adopted a school drug screening policy as one method of implementing that policy. As the parent and/or guardian, I consent to my
son/daughter participating in the drug screening program and to his/her screening. I indemnify and hold harmless HBCS, the
laboratory, their employees, agents, and representatives from any and all liabilities arising from the authorized release or use of the
information derived from or contained in my child’s screening results which are obtained at the time of testing. I understand that my
cooperation in the drug screening procedure, including the signing of this document, is mandatory in order for my child to attend HBCS.
I also understand that I am responsible for all the expenses incurred for my child’s drug testing (which will include an additional fee if a
hair sample is required).

1:1 Chromebooks
Highland Baptist Christian School has launched a 1:1 Chromebook initiative for all students in grades 7-12.
Chromebooks are fast and portable personal computers that will allow students to collaborate and share their
work instantly. Chromebooks come equipped with Google’s own operating system that uses the Google
Chrome web browser and are designed to run Google Apps. HBCS is a Google Apps for Education school, so
these devices are a natural fit. Every middle and high school student will be assigned a device for use during
the school year and will be allowed to take it home each night. The purpose of this initiative is to use modern
technology tools to fully engage students and create a learning environment that fosters critical thinking,
collaboration, communication, and creativity.
Benefits of Chromebooks:
Improve access to technology resources for students, both at school and at home
Increase the motivation of students, student centered learning, inquiry learning and interactive teaching
Cloud-based storage eliminates the need for flash drives or other storage devices
Built in security features, eliminating the need for extra protection from viruses, malware, spyware, etc.
8 second start up reduces loss of instructional time and a 9.5 hour battery life means devices should never
need to be charged at school

These devices will be leased at a cost of $200, which is included in the student’s annual school fee. The lease
package includes the Chromebook, Chrome management system, carrying case, and accident insurance.

Highland Baptist Christian School

Chromebook Policy
Grades 7-12
2017-18

1:1 Chromebook Program Mission
The mission of the 1:1 Chromebook program at Highland Baptist Christian School is to create a
collaborative learning environment for all students. This environment will enable and support
students and teachers to implement transformative uses of technology while enhancing students’
engagement with content and promoting the development of self-directed, responsible lifelong
learners and users. Students will transition from consumers of information to creative producers
and owners of knowledge. HBCS will integrate professional development for teachers and students
to enhance classroom environments by implementing high-quality instruction, assessment and
learning through the use of technology and curriculum.
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Device Purpose
HBCS is providing students with a Chromebook device. This device is property of HBCS. The
supplied device will provide each student access to educational materials needed to be successful.
The Chromebook allows students access to RenWeb, Google Apps for Education, educational
web-based tools, as well as many other useful sites. The supplied device is an educational tool and
is not intended for gaming, social networking or high-end computing.

Table of Contents
1. Receiving your Chromebook
2. Returning your Chromebook
3. Taking Care of your Chromebook
General Guidelines
Carrying Chromebooks
Screen Care
4. Protecting and Storing Your Chromebook
Chromebook Identification
Account Security
Storing your Chromebook
Chromebooks left in Unsupervised Areas
5. Repairing/Replacing your Chromebook
6. Chromebook Technical Support
7. Using your Chromebook at School
Chromebooks Left at Home
Charging your Chromebook
Passwords
Audio Restrictions
Printing from your Chromebook
Account Access
8. Managing and Saving your Digital Work with a Chromebook
9. Operating System for Chromebook
Updating your Chromebook
Virus Protection and Additional Software
Procedure for Restoring your Chromebook
10. Acceptable Use Guidelines
General Guidelines
Privacy and Safety
Legal Property
Google Account
Email Electronic Communication
Consequences
At Home Use
11. Digital Citizenship
12. Chromebook FAQs
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1. Receiving your Chromebook
○
○
○
○

○
○

Chromebooks will be distributed within the first week of the school year to 7th-12th grade
students.
All parents/guardians will be required to attend an orientation which will be held the day of
middle/high school student orientation.
Parents/Guardians and students MUST sign and return the Chromebook Agreement
document before the Chromebook will be issued to the student.
Transfer/new students will be issued their Chromebooks and cases on their first day of
attendance and after both they and their parents/guardians have completed the
Chromebook orientation and signed the Chromebook Agreement.
This Chromebook Policy outlines the procedures and policies for student use and for the
protection of the Chromebook investment of HBCS
Chromebooks will be collected at the end of each school year and students will be reissued
the same Chromebook every year while enrolled at HBCS.

2. Returning your Chromebook
○

○
○
○

Students must return Chromebooks, chargers, and carrying cases to the Tech Desk by the
end of the last day of final exams. Seniors will return Chromebooks, chargers, and carrying
cases by the end of the last day of senior final exams.
Students leaving HBCS must return Chromebooks, chargers, and carrying cases to the Tech
Desk on the last day of attendance.
Any student not returning the Chromebook, charger, and carrying case at the end of the
year or upon withdrawing from HBCS, will be billed the full replacement cost.
Chromebooks will be examined for damage and fees may be issued if damage is found to be
beyond normal wear and tear.

3. Taking Care of your Chromebook
Students are responsible for the general care of the Chromebook they have been issued by the
school. Chromebooks that are broken or fail to work properly, must be submitted to the Tech Desk
as soon as possible so that they can be taken care of properly. D
 o not take any HBCS-owned
Chromebooks to an outside computer service for any type of repairs or maintenance.

a. General Guidelines
○

○

Chromebooks, chargers, and carrying cases must have an HBCS asset tag on them
at all times; t hese tags must not be removed or altered in any way. If a tag is
removed, disciplinary action will result.
No food or drink is allowed next to a Chromebook.
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○
○
○
○
○
○
○
○

Cords, cables, and removable storage devices must be inserted carefully into the
Chromebook.
Never transport a Chromebook with the power cord plugged in. Never store a
Chromebook in its carrying case while plugged in.
Never carry a Chromebook while the screen is open.
Chromebooks must remain free of any writing, drawing, or stickers.
Vents cannot be covered.
Chromebooks should never be left in a car or any unsupervised area.
Students are responsible for bringing completely charged Chromebooks for use
each school day. Chargers must be left at home.
Any “pranking” of another student’s Chromebook (hiding, switching , etc.) will be
subject to disciplinary action, up to and including possible suspension.

b. Carrying Chromebooks
○
○
○
○

Transport Chromebooks with care.
Chromebook lids should always be closed and tightly secured when moving.
Never move a Chromebook by lifting from the screen. Always support a
Chromebook from its bottom with the lid closed.
Case use is required when transporting the Chromebook to and from buildings and
from classroom to classroom.

c. Screen Care
Chromebook screens can be easily damaged.  Screens are particularly sensitive to
damage from excessive pressure on the screen.
○
○
○
○
○
○
○
○
○

Do not lean or put pressure on the top of the Chromebook when it is closed.
Do not place objects (textbooks, backpacks, etc.) on top of the Chromebook when it
is closed.
Do not store the Chromebook with the screen in the open position.
Do not place anything near the Chromebook that could put pressure on the screen.
Do not place anything in the carrying case that will press against the cover.
Do not poke the screen with anything that will mark or scratch the screen.
Do not place anything on the keyboard before closing the lid (e.g., pens, pencils, or
disks).
Do not place the device near magnets or anything with high electric current.
Clean the screen only with a soft, dry microfiber cloth or anti-static cloth; cleaning
solvents can damage the screen.

4

4. Protecting and Storing Your Chromebook
a. Chromebook Identification
Student Chromebooks will be labeled in the manner specified by the school. Chromebooks
can be identified in several ways:
○
○
○
○

Record of school asset tag and serial number.
Individual user account name and password.
MAC address of the Chromebook.
User tag attached to the Chromebook carrying case.

b. Account Security
Students are required to use their hbcsni.org domain user ID and password to protect their
accounts and are required to keep that password confidential.

c. Storing your Chromebook
○
○
○
○
○

When students are in school and not using their Chromebooks, they should store
them in their carrying cases in their locked lockers.
Use of the carrying case when device is not in use is required to prevent damage.
Nothing should be placed on top of the Chromebook when stored in the locker.
Students will take their Chromebooks home every day after school, regardless of
whether or not they are needed for homework and charging purposes.
Chromebooks should not be stored in vehicle at school or at home for security and
to prevent temperature related issues.

d. Chromebooks left in Unsupervised Areas
○
○

○
○
○

Under no circumstances should Chromebooks be left in an unsupervised area.
Unsupervised areas include the school grounds and campus, the cafeteria, worship
center, computer lab, gym, locker rooms, athletic fields, unlocked classrooms, and
hallways.
Any Chromebook left in these areas is in danger of being stolen.
If an unsupervised Chromebook is found, notify a teacher immediately.
Unsupervised Chromebooks will be confiscated by faculty and taken to the Tech
Desk. Disciplinary action may be taken for leaving a Chromebook in an
unsupervised area.
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5. Repairing/Replacing your Chromebook
Students should submit Chromebooks that need repair, with the carrying case, to the Tech Desk.
Students will be issued a loaner Chromebook, which may be brought home while repairs are being
made.

a. Manufacturer Warranty
○
○
○

○

The equipment manufacturer has a one year hardware warranty on the
Chromebook.
The manufacturer warrants the Chromebooks from defects in materials and
workmanship.
This limited warranty covers normal use, mechanical breakdown or faulty
construction and will provide normal replacement parts necessary to repair the
Chromebook or will replace the Chromebook.
The manufacturer warranty does not warrant against damage caused by misuse,
abuse, accidents or Chromebook viruses.

b. Safeware Product Protection Service Plan and Chromebook
Replacement Costs
○

○

The Safeware Product Protection Service Plan:
1. Covers repair or replacement in the event a Chromebook is rendered
inoperable due to a mechanical or electrical failure not covered by the
manufacturer warranty.
2. Covers accidental damage to the Chromebook.
3. Does not provide protection against wear and tear, theft, mysterious
disappearance, misplacement, viruses, reckless, abusive, willful or
intentional conduct associated with handling and use of the Chromebook,
and cosmetic damage and/or other damage that does not affect unit
functionality.
If a Chromebook, charger, or carrying case is lost or stolen, the student’s family is
responsible for replacing the item at the following costs:
1. Replacement power cord/charger - $26.00
2. Replacement carrying case - $25.00
3. Replacement Chromebook - $250.00

6. Chromebook Technical Support
Technical support is available as follows. Additionally, if repair is necessary, students will submit a
request for repair at the Tech Desk.
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The Technology Coordinator will provide the following:
○
○
○
○

Password resets
User account support
Coordination and completion of warranty and Safeware repairs or replacements
Loaning of Chromebooks while a student’s Chromebook is out for repairs, left at
home or not charged when brought to school.

7. Using your Chromebook at School
○
○

○

Chromebooks are intended for use at school each day.
In addition to teacher expectations for Chromebook use, the school website,
announcements, calendars, schedules, and RenWeb may be accessed using the
Chromebook.
Students are responsible to bring their Chromebook to all classes (unless specifically
advised not to do so by their teacher).

a. Chromebooks Left at Home
○

○
○

○
○

If students leave their Chromebook at home, they will be allowed to phone their
parent/guardian to bring it to school. This must happen before the school day starts
and the Chromebook must be on campus before the first bell.
If the Chromebook is not on campus by the first bell, students are to request a
loaner from the Tech Desk.
Each student receives one free pass per year for a loaner, whether due to leaving a
Chromebook at home or bringing it to school without being charged. The second
occurrence will result in a $5 fee, the third a $10 fee and the fourth a $15 fee and
disciplinary action.
Students who obtain a loaner will be responsible for returning the borrowed device
to the Tech Desk by 3:30 p.m.
Repeat violations of this policy will result in disciplinary action.

b. Charging your Chromebook
○
○
○
○
○

Chromebooks must be brought to school each day fully charged.
Students need to charge their Chromebooks each evening.
Chargers may not be brought to school.
Students whose Chromebook battery does not last for a full day will be issued a
loaner from the Tech Desk.
Students who obtain a loaner are responsible for returning the borrowed device to
the Tech Desk by 3:30 p.m.

c. Chromebooks Needing Repair
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○
○
○
○

○

Chromebooks needing repair will be brought to the Tech Desk to have a repair ticket
created. All repairs will be handled by the technology department staff.
Students and families should never attempt to fix a broken Chromebook nor should
they have anyone else attempt to fix their Chromebook.
Loaner Chromebooks will be issued to students when their Chromebook is at the
Tech Desk for repairs (without fee or penalty).
Students using loaner Chromebooks will be responsible for any damages incurred
while in their possession. Damage to a loaner is not covered by the Safeware
Product Protection Service Plan.
Students will be required to reimburse HBCS for the replacement cost if a loaner
Chromebook is lost or stolen.

d. Passwords
○
○

Protect your password; do not share your password.
Password resets can be facilitated by the Technology Coordinator.

e. Audio Restrictions
○
○

Sound must be muted at all times unless permission is obtained from the teacher
for instructional purposes.
Students must supply their own headphones, which may be used at the discretion of
the teacher.

f. Printing from your Chromebook
○
○

In an effort to save on printing costs, HBCS encourages digital transfer of
information by sharing or email.
Printing is available via Google Cloud Print to the HBCS network printers.
1. There will be no cost for in-class assignments required to be printed by the
teacher.
2. All other printing has a cost of $ 0.25 per page.

g. Account Access
○
○

Students will only be able to login to their Chromebooks using their * @hbcsni.org
email account.
Account login information or assistance can be obtained from the Tech Desk.

8. Managing and Saving your Digital Work with a Chromebook
○

Google Apps for Education is a suite of products which includes Gmail, calendar, sites, word
processing, presentations, drawings, spreadsheets, forms, etc. that lets students create
different kinds of online documents, collaborate in real time with other people, and store
documents, as well as other files, in the cloud.
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○
○
○
○
○

Assistance with using Chromebook and Google tools can be found in the shared Student
Google Resources folder.
With an Internet connection, documents and files can be accessed from any computer or
mobile device, anywhere, any time, no matter where you are.
Files are also available offline. For instructions, see the Student Google Resources folder.
All items are to be stored online in the Google Drive cloud environment.
Prior to leaving HBCS or graduating, students who want to save any work need to use
Google Takeout to transfer any work to a personal Gmail account. Please follow
instructions in the Student Google Resources folder.

9. Operating System for Chromebook
Chromebooks run a modified version of the Chrome browser. It connects to the web resources,
apps and extensions provided on the internet. It does not run Windows or Mac application
software.

a. Updating your Chromebook
○

When a Chromebook starts up, it updates itself automatically, so it has the most
recent version of the Chrome operating system. There is no need for
time-consuming installs, updates, or re-imaging.

b. Virus Protection and Additional Software
○
○

With defense-in-depth technology, the Chromebook is built with layers of protection
against malware and security attacks.
There is no need for additional antivirus or other protective software.

c. Procedure for Restoring your Chromebook
○

If your Chromebook needs technical support for the operating system, then it needs
to be submitted to the Tech Desk for assistance.

10. Acceptable Use Guidelines
a. General Guidelines
○
○

○

The HBCS Acceptable Use Policy applies to all student use of Chromebook devices.
Students will have access to all available forms of electronic media and
communication which is in support of education and research and in support of the
educational goals and objectives of HBCS.
Students are responsible for their ethical and educational use of the technology
resources of HBCS.
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○
○

○

Access to HBCS technology resources is a privilege, not a right and can be revoked at
any time.
Transmission of any material that is in violation of any federal or state law is
prohibited. This includes, but is not limited to the following: confidential
information, copyrighted material, threatening or obscene material, and
Chromebook viruses.
Any attempt to alter data, the configuration of a Chromebook, or the files of another
user, without consent of the individual, administrator or technology coordinator,
will be considered an act of vandalism and subject to disciplinary action in
accordance with the Acceptable Use Policy, student handbook and other applicable
school policies.

b. Privacy and Safety
○
○
○
○
○
○

Do not go into chat rooms. If applicable, teachers may create discussion groups for
communication among students for educational purposes.
Do not open, use, or change files that do not belong to you.
Do not reveal your full name, phone number, home address, social security number,
credit card numbers, password or passwords of other people.
Do not use your school email for personal email communication.
Email and Google Drive storage is not guaranteed to be private or confidential.
If you inadvertently access a website that contains obscene, pornographic, or
otherwise offensive material, report it to a teacher immediately.

c. Legal Property
○
○

○

Comply with trademark and copyright laws and all license agreements. Ignorance
of the law is not immunity. If you are unsure, ask a teacher or parent.
Plagiarism is a violation of the student Code of Honorable Conduct. Give credit to
all sources used, whether quoted or summarized. This includes all forms of media
on the Internet, such as graphics, movies, music, and text.
Use of or possession of hacking software is strictly prohibited and violators will be
subject to discipline. Violation of applicable state or federal law will result in
disciplinary action by HBCS and/or criminal prosecution .

d. Google Account
Google accounts and access will be given to all students utilizing Chromebooks. This is a
requirement that gives students access to sign into the device and participate in
communication with peers and staff for educational use. Students under 13 ordinarily need
parent permission to have Gmail accounts, however COPPA (Children’s Online Privacy
Protection Act) allows HBCS to act as the parents’ agent and approve the accounts on their
behalf. Students will have Google Apps accounts (including Gmail) built into the private
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student domain. Students will only be able send and receive emails within the domain (e.g.,
only to and from hbcsni.org email addresses).

e. Email Electronic Communication
Google accounts and access will be given to all students utilizing Chromebooks. This is a
requirement that gives them access to sign into the device and communicate with peers
and staff for educational purposes only.
○
○
○
○

Always use appropriate and proper language in your communication. See the email
etiquette guidelines in the Student Google Resources folder.
Do not transmit language/material that may be considered profane, obscene,
abusive, or offensive to others.
Do not send mass emails, chain letters or spam.
Email and communications are subject to inspection by the school at any time.

f. Consequences
○
○
○

○

The student in whose name a system account and/or Chromebook is issued will be
responsible at all times for its appropriate use.
Non-compliance with the policies of this document will result in disciplinary action.
Electronic mail, network usage, and all stored files shall not be considered
confidential and may be monitored at any time by designated school staff to ensure
appropriate use.
HBCS cooperates fully with local, state, or federal officials in any investigation
concerning or relating to violations of computer crime laws. When required, HBCS
will give proper authorities full access to email communication and other files.

g. At Home Use
○
○
○
○
○
○

The use of Chromebooks at home is encouraged.
Chromebook care at home is the same as at school; refer to the care section.
Always transport a Chromebook in its carrying case.
School-supplied filtering is not available at home.
Chromebooks are to be used for educational purposes only and usage can be
audited at any time.
Students will be bound at all times by HBCS technology policies, administrative
procedures, acceptable use policies, and all other guidelines in this document.

11. Digital Citizenship
In general, school issued Chromebooks should be used for educational purposes and students are
to adhere to the Chromebook and Acceptable Use Policies at all times.
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While working in a digital and collaborative environment, students should always conduct
themselves as good digital citizens by adhering to the following:
1. Respect Yourself.  I will show respect for myself through my actions. I will select online
names that are appropriate. I will consider the information, images, and other media that I
post online. I will consider what personal information about my life, experiences, or
relationships I post. I will not be obscene.
2. Protect Yourself. I will ensure that the information, images and materials I post online will
not put me at risk. I will not publish my personal details, contact details or a schedule of my
activities. I will report any attacks or inappropriate behavior directed at me while online. I
will protect passwords, accounts, and resources.
3. Respect Others.  I will show respect to others. I will not use electronic mediums to
antagonize, bully, harass or stalk other people. I will show respect for other people in my
choice of websites. I will not visit sites that are degrading to others, pornographic, racist or
inappropriate. I will not abuse my rights of access and I will not enter other people’s private
spaces or areas.
4. Protect Others.  I will protect others by reporting abuse and not forwarding inappropriate
materials or communications. I will not participate in unacceptable conversations and not
visit sites that are degrading, pornographic, racist, or inappropriate.
5. Respect Intellectual Property. I will request permission to use resources. I will suitably
cite any and all use of websites, books, media, etc. I will acknowledge all primary sources. I
will validate information. I will use and abide by the fair use rules.
6. Protect Intellectual Property. I will request to use the software and media others
produce. I will use free and open source alternatives rather than pirating software. I will
purchase, license and register all software. I will purchase my music and media, and refrain
from distributing these in a manner that violates their licenses.
I will act with integrity and in a manner that glorifies God.

12. Chromebook FAQs
Frequently Asked Questions and Answers for Parents/Guardians
Q: How is the HBCS Google account different from a Gmail account?
A: Only those Google services that are applicable to an educational setting are provided in our
HBCS Google domain. Some of the tools available in a public Google account will not be available in
the HBCS Google domain.

Q: Can I email my child at his/her HBCS Google Account email address?
A: No. Accounts are configured to only send and receive mail from within our domain.
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Q: Can I review my child’s Google documents?
A: Yes. He/She shares documents with you under the “Share” option, or makes those documents
viewable to “anyone with a link” within that same “Share” option.

Q: Are there consequences if my child misuses his or her Google Account?
A: Yes. A Student Google Account is a privilege and if abused, its use will be revoked.

Q: I am using Google Chat at home. Why can’t my student use it?
A: Google Chat is currently disabled for students so that we may review the effectiveness and
appropriate use of this tool.

Q: Will my child be able to access his/her HBCS Google Account outside of school?
A: Yes from a Windows, Mac, or Chromebook computer with a supported browser and access to the
Internet.

Q: Will my student be able to access his/her HBCS Google account from a smartphone?
A: Yes. But HBCS will not provide documentation or support at this time.

Q: I do not have Internet access at home. What resources are available to my student?
A: The HBCS Google Domain can only be accessed using an Internet connection. Your child will not
be able to interact with their HBCS Google account in your home unless you have Internet access.
Public venues such as the Iberia Parish Library and some restaurants offer free wireless Internet
connections that would allow students access outside of school hours. However, offline access to
documents stored in your student’s Google Drive is available. Instructions are found in the shared
“Google Resources for Students” folder.
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Q: My student is having problems with his/her HBCS Google Account after school hours, who can
they contact?
A: Students should email Ms. Tabitha Maillet at tmaillet@hbcni.org with any problems with their
Google accounts. However, there is no guarantee of after-hours support for students.

Q: What if my child already has a personal Gmail account. Can they use this account instead of the
HBCS Gmail account?
A: No. Students can share their personal documents with their HBCS Gmail account, but they will
need to use their HBCS Gmail accounts for all school assignments and communication and to take
full advantage of our HBCS Apps for Education.

Q: I have other questions, whom do I contact?
A: Contact the HBCS Technology Coordinator, Ms. Tabitha Maillet, at tmaillet@hbcni.org.
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*Application Fee
Due with
Application

Tuition
If Paid Annually

Tuition
If Paid Monthly
(10 payments)

PK-8th

*$200

$4836.84
Due 8.10.17

$509.15
First payment due
8.10.17

9th-12th

*$200

$5658.60

Grade

Due 8.10.17

$595.64
First payment due
8.10.17

Supply Fee
One-time fee

*Operational Maintenance
Fee

Pk-6th $125
7th-8th $325
Due 8.10.17
$390
Due 8.10.17

$250/year OR $25/month
Due 8.10.17
$250/year OR $25/month
Due 8.10.17

All fees are due by the 10th of each month If any fee is not paid by the 15th of the month, the student
will not be permitted to attend HBCS and may return only after fees have been paid. If paying tuition
monthly, enroll with FACTS by July 10, 2017. If student is accepted after July 10th, parent/guardian
must register with FACTS within 2 business days.

FEES
Application Fee
$250 after March 1, 2017
Maximum for one family is $400.00;
$450.00 after March 1, 2017. After
December 31, 2017, application fee
for 2017-2018 registrants is $125.00.
An additional $50 processing fee is
charged to current students registering
after January 15, 2017.

NEW STUDENTS ONLY
If paying tuition monthly: enroll with FACTS ($46/
Year) by July 10, 2017. If student is accepted after
July 10th, enroll with FACTS within 2 business days.
Payments must be made through this account.

Tuition Discounts
Second child 5% off the youngest
child’s tuition. Third child 25% off
the youngest child’s tuition.
Fourth child or more 50 % off the
youngest child’s tuition

If paying tuition annually: you will be billed from
Renweb. For families utilizing Before/After Care, the
financial secretary will enroll you in FACTS ($20/
year).

Operational Maintenance Fee

$250.00 annually or $25.00 monthly for 1st and 2nd child ¨$200.00 annually or $20.00 monthly for each additional child.
Late Fee of $25 is added on 11th of
each month for ANY outstanding balance.
HS Elective Fee A fee of $40 may be
assessed depending on the elective
selected.

REFUNDS
A full refund of pre-paid annual tuition will be made if a student transfers out
before school begins. Half of pre-paid annual tuition will be refunded if a student transfers before the
start of the spring semester. No refund for pre-paid annual tuition will be given if a student transfers
after the spring semester begins. If a student who pays monthly transfers from HBCS during the
school year, the responsible party listed above is obligated to pay the balance of the remaining
monthly payments for that semester. Student records will be held until balance on account is paid in
full. All other fees are non-refundable for any reason.

Please email Financial Secretary Lynette Gary @ lgary@hbcsni.org for changes in billing.

*An active, participating member of Highland Baptist Church is one who has made a profession of faith, come by statement, or transferred membership from previous church;
taken the New Members Class (2 sessions); has been baptized if not previously baptized
in another Baptist church; attends weekly worship services on a consistent basis.

*Application Fee
Due with
Application

Grade

Tuition
If Paid Annually
$4602.35

PK-8th

*$200
Due 8.10.17

9th-12th

*$200

$5381.61
Due 8.10.17

Tuition
If Paid Monthly
(10 payments)
$484.46
First payment due
8.10.17
$566.49
First payment due
8.10.17

Supply Fee
One-time fee

*Operational
Fee

Pk-6th $125

$250/year OR
$25/month
Due 8.10.17

7th-8th $325
$390
Due 8.10.17

$250/year OR
$25/month
Due 8.10.17

Monthly Tuition is due by the 10 of each month. If any fee is not paid by the 15th of the month, the
th

student will not be permitted to attend HBCS and may return only after fees have been paid. If paying
tuition monthly, enroll with FACTS by July 10, 2017. If student is accepted after July 10th, parent/
guardian must register with FACTS within 2 business days.
FEES
Application Fee
$250 after March 1, 2017
Maximum for one family is $400.00;
$450.00 after March 1, 2017. After
December 31, 2017, application fee
for 2017-2018 registrants is $125.00.
An additional $50 processing fee is
charged to current students registering
after January 15, 2017.

NEW STUDENTS ONLY
If paying tuition monthly: enroll with FACTS ($46/
year) by July 10, 2017. If student is accepted after
July 10th, enroll with FACTS within 2 business days.
Payments must be made through this account.

Tuition Discounts
Second child 5% off the youngest
child’s tuition. Third child 25% off
the youngest child’s tuition.
Fourth child or more 50 % off the
youngest child’s tuition

If paying tuition annually: you will be billed from
Renweb. For families utilizing Before/After Care, the
financial secretary will enroll you in FACTS ($20/
year).

Operational Maintenance Fee

$250.00 annually or $25.00 monthly for 1st and 2nd child ¨$200.00 annually or $20.00 monthly for each additional child.
Late Fee of $25 is added on 11th of
each month for ANY outstanding balance.
HS Elective Fee A fee of $40 may be
assessed depending on the elective

REFUNDS
A full refund of pre-paid annual tuition will be made if a student transfers out
before school begins. Half of pre-paid annual tuition will be refunded if a student transfers before the
start of the spring semester. No refund for pre-paid annual tuition will be given if a student transfers
after the spring semester begins. If a student who pays monthly transfers from HBCS during the
school year, the responsible party listed above is obligated to pay the balance of the remaining
monthly payments for that semester. Student records will be held until balance on account is paid in
full. All other fees are non-refundable for any reason.

Please email Financial Secretary Lynette Gary @ lgary@hbcsni.org for changes in billing.

Highland Baptist Christian School
2017-18 Student Application

PLEASE PRINT
Date: __________________________

Applying Grade Level:___________

Student Name:__________________________________________________________________________
First
Middle
Last

For Office Use:

______ Interview Process with Administrator _____________________

______ Copy of Disciplinary Records

______ Completed Application for Admission

______ Copy of Birth Certificate

______ Application Fee

______ Copy of Immunization Record

______ Copy of Current and previous report cards

______ Copy of Social Security card

______ Copy of Standardized test score (Stanford Iowa, LEAP, etc.)

______ observe in classroom: Date & Class Observed ______________________________________________________________

_____ Testing: Date & Notes: _________________________________________________________________________________
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________

Student Information
Date of Birth: ___________________________ SSN:_____________________________ Gender:____________ Race:_______
Student Cell Number(7th -12th grade)__________________

Parent/Home Primary Phone Number: _______________________

Student’s Physical Address: ________________________________________________________________________________
Student’s Mailing Address: _________________________________________________________________________________
Iberia Parish residents: For State Reports which public school would your child be assigned? _____________________________
School(s) Attended

Grade Level

Repeated (Y or N)

______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
Has your child ever been suspended or expelled from any school? Yes ____________

No _____________

Has your child ever received any type of special education services such as speech therapy, assistance from resource teacher, IEP,
behavior plan, counseling, gifted/talented,etc.?__________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________

Photos of HBCS students may appear in school publications such as Highland Highlights, The Growl yearbook, and/or school’s
website.
At times, The Daily Iberian or other media outlets may run photos of our students in sporting events or other school-related activities.
Circle one: I (give / do not give) permission for HBCS to use photo(s) of my son/daughter.

Are you or any member of your immediate family required to provide sex offender notification pursuant to the law?
Yes / No
If yes, name of offender:______________________________________________________________________

Name of person financially responsible for account: _________________________________ Driver’s License:________________
Is person financially responsible for account a member of Highland Baptist Church?
(An active, participating member of Highland Baptist Church is one who has made a profession of faith, come by statement, or
transferred membership from previous church; taken the New Members Class (2 sessions); has been baptized if not previously
baptized in another Baptist church; attends weekly worship services on a consistent basis)
______Yes
______No
Tuition/Fundraiser Fee will be paid: Monthly via Facts_________ Yearly_________

How have you heard about Highland? ___ Billboards ___ Newspaper ___ Internet ___Friends ___ Other

Student resides with: ______both parents _____mother

_____father _____guardian:_____________________________

If parents/guardian divorced/separated, domiciliary parent:____mother ____father ____guardian: ______________________
Is there legal documentation identifying domiciliary parent? __________ If yes, provide copy of legal documentation.

Parent/Guardian Information
*Name: ________________________________________________________________________________________________
Please Print Full Name
□ Father □ Stepfather □ Guardian
□Allowed to pick up child □Emergency Contact
Address: _______________________________________________________________________________________________
Street
City, State
Zip Code
Home Phone: _____________________ Mobile Phone: _______________________Driver’s License number: _______________
Employer Name:_____________________________ Business Phone: _________________ Fax: ________________________

__NO _
 _Yes

E-Mail: ___________________________________ may be used for Weekly Announcements, Class Roster, etc. 

* Name: _______________________________________________________________________________________________
Please Print Full Name
□Mother □Stepmother □Guardian
□Allowed to pick up child □Emergency Contact
Address: _______________________________________________________________________________________________
Street
City, State
Zip Code
Home Phone: ____________________ Mobile Phone: ________________________Driver’s License number: _______________
Employer Name:_____________________________ Business Phone: _________________ Fax: ________________________

__NO _
 _Yes

E-Mail: ___________________________________ may be used for Weekly Announcements, Class Roster, etc. 
Additional Emergency Contacts

**Name:_________________________________________________________ Relation: ________________________________
Home Phone:__________________ Mobile Phone:_____________________

Business Phone:______________________

**Name:____________________________________________________________ Relation: _____________________________
Home Phone:______________

Mobile Phone:_______________________

Business Phone:_______________________

**Name:____________________________________________________________ Relation: _____________________________
Home Phone:______________ Mobile Phone:______________________

Business Phone:_________________________

**Name:___________________________________________________________ Relation: _____________________________
Home Phone:______________ Mobile Phone:_______________________

Business Phone:________________________

**Name:____________________________________________________________ Relation: _____________________________
Home Phone:______________ Mobile Phone:_______________________

Business Phone:________________________

**Name:____________________________________________________________ Relation: _____________________________
Home Phone:______________ Mobile Phone:_______________________

Business Phone:________________________

Medical Information
Physician:____________________________________________________

Phone: ___________________________

Dentist: ______________________________________________________

Phone: ___________________________

Hospital: _____________________________________________________

Phone: ___________________________

□yes □no

Does the student have a medical condition or chronic illnesses? 

□yes □no

Is the student allergic to insect bites, bee stings or ant bites? 

Describe: ___________________________

Describe: ___________________________________

______________________________________________________________________________________________________

List any other known allergies:_______________________________________________________________________________

______________________________________________________________________________________________________

□yes □no

Seasonal Allergies? 

Describe:__________________________________________________________________

______________________________________________________________________________________________________

Does the student have:

Diabetes?

□yes □no


□yes □no

Asthma?



Epilepsy?

□yes

Does the student have any condition which may require frequent restroom breaks? 

□yes □no


□no

State condition:______________________________________________________________________________________

Does the student have a medical diagnosis that may affect learning? (Ex. ADD/ADHD/Dyslexia) ____________________________

Has the student been diagnosed with a hearing impairment and/or chronic ear infections/tubes?

□yes □no


Describe:_______________________________________________________________________________________________

□yes

Does the student have a visual impairment or wear glasses or contacts?: 

□no

Describe:_______________________________________________________________________________________________

□yes

Has medication been prescribed for the student to take throughout the year? 

□no

Describe:_______________________________________________________________________________________________

Refer to Student Handbook or check with the office about regulations
regarding medication administered by HBCS personnel.

If your child is seriously injured and school personnel are unable to reach an emergency contact, the final decision for
action taken will be the judgment of school authorities. The parents/guardians give their authority to school personnel
to take such action in treating their son/daughter. This includes transporting an injured or very ill child to the emergency
room of a local hospital if so deemed.

Parent / HBCS Contract
This contract is entered into by and between Highland Baptist Christian School (HBCS) and
_________________________________________, parents(s) and/or guardian(s) of _________________________.
It is understood that upon our child’s acceptance at HBCS, we are responsible for timely payment of all fees and tuition.
Application Fee, Student Fee, and Operational Maintenance Fee are non-refundable.

Monthly payments are due by the 1st of each month; payments become delinquent after the 10th of each month with a late
fee of $25.00 accrued. If tuition or any other fee is not paid by the 15th
 of the month by 9 a.m., my child will not be

permitted to attend HBCS and may return only after fees are paid. The student will receive a zero for any
assignments or tests missed.
Refund Policy
A full refund of pre-paid annual tuition will be made if a student transfers out before school begins. Half of pre-paid annual
tuition will be refunded if a student transfers before the start of the spring semester. No refund for pre-paid annual tuition will
be given if a student transfers after the spring semester begins. If a student who pays monthly transfers from HBCS during
the school year, the responsible party listed above is obligated to pay the balance of the remaining monthly payments for that
semester. Student records will be held until balance on account is paid in full. Student fees as well as application fees are
non-refundable for any reason.

NSF Policy
Non-sufficient funds (NSF) checks are charged a $25.00 fee. Payments of NSF check and fee are due to the school office
within five business days of the NSF notice sent by the school office and must be paid in cash or money order. If this fee is
not paid within five business days, the student will not be permitted to attend HBCS and may return only after fees are paid.
The student may receive a zero for any assignments or tests missed. HBCS reserves the right of collection, including
forwarding the check to the district attorney’s office for collection. In event that more than two NSF checks received from the
same family in a school year, all subsequent payments must be made in cash or money order.

Both parties agree that in the event of the necessity to institute legal proceedings to enforce any terms of this contract, the
prevailing party shall be entitled to be reimbursed for all reasonable attorney’s fees and costs incurred, as well as court costs.

Thus entered into on this ______day of____________, 20___.

I hereby acknowledge that I have received and agree to comply with the policies stated within the Student Application packet
which includes:

Admission Policy, Statement of Academic Responsibility, Code of Honorable Conduct, Acceptable Use

Policy for Internet, Policy/Procedures for Drug Screening(Gr. 7th-12th), Chromebook Policy(Gr. 7th-12th).

Parent Signature________________________________

Student Signature: _____________________________

Administrator Signature:___________________________________________

